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DO YOU NEED A CERTIFIED TRANSLATION OF OFFICIAL DOCUMENTS? 
 
Translations of official documents for official bodies, state institutions, education institutes etc. 
must be certified, for example: 
 

 Birth certificate, marriage certificate, certificate of marital status, 
residency certificate, divorce documents, extracts from the criminal 
register; 

 Driving licence, vehicle registration certificates; 
 Passport, visa, immigration applications to a foreign embassy; 
 Diplomas, certificates, certificates of competence. 

 
Please note that civil status certificates should generally not be older than 
6 months. There are differences and special regulations between countries. 
To avoid any unnecessary expense, we recommend enquiring with the responsible registry office.  
 
Documents issued in Switzerland and intended for foreign authorities must also be certified and legalised by a 
notary. In the canton of Bern, this legalisation is issued by the State Chancellery of the Canton of Bern. 
 
We are happy to do this for you. The service is free. You will only be charged for the actual costs of the notary and 
State Chancellery, i.e. approx. CHF 55.– 
 
 
 
 
 
 
 
 
 
 
 

What does a certified translation cost? 
 
The cost is approx. CHF 100.–/page (cash on collection). The price is calculated according to the time taken. The 
length of the text, legibility (deciphering hand-written documents takes a significantly longer time) and 
language combination all have an impact. 
An express surcharge is charged on urgent jobs (24 hour service). 
 
Would you like a more accurate price indication? Then simply request a non-binding quote. You can send us a copy of the 
text by post or a digital version by email (colour PDF file). Please ensure the text is easily legible, including stamps.  
 
The translation will be produced following confirmation of your order. Please bring the original documents with you 
when you collect the translation. Once we have checked that the copy or digital file matches the original, we will 
issue the certification. 

 


